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Monkfrith Primary School

Policy for school day trips and residential journey

Any Monkfrith school visit should fulfil one or more of the following;

· Build on pupils’ strengths, interests and experiences and develop confidence to learn and work independently and collaboratively.

· Give pupils the opportunity to become creative, innovative, enterprising and capable of leadership.

· Develop their physical skills and encourage pupils to recognise the importance of pursuing a healthy lifestyle and keeping themselves and others safe.

· Develop pupils integrity and autonomy.

· Develop pupils’ awareness and understanding of the environments in which they live

· Help pupils form and maintain worthwhile and satisfying relationships

· Enable pupils to respond positively to opportunities, challenges and                

· responsibilities, to manage risk and cope with change and adversity.   

Information about all visits;

· Follow health and safety guidelines as laid out by the “London Borough of Barnet” advice and procedures for educational visits – taken from the Department for Education and Skills educational visits document.

· Undertake risk assessments prior to each visit, updating as required to take account of any new regulations, physical changes and security alerts.

· Use the Barnet Evolve system to submit each visit for authorisation by the Educational Visits Coordinator (EVC)

· Adhere to school charging policy

· Children will not be allowed to attend any trip without parental consent

· Every effort will be made to include pupils with special educational or medical need whilst maintaining the safety of everyone in the group.  (see Appendix 1 for more detailed information and guidelines)                                                                                

· Staff participation in school trips is purely voluntary. Should any staff member not be fully satisfied as to all safety precautions, the trip may be cancelled. Also, should there not be a member of staff deemed experienced or competent enough to lead the visit it will be cancelled. 

· There will either be a qualified first aider at the place being visited and/or we will take a member of staff who has a good working knowledge of first aid.

· There should be a safe level of supervision at all times, appropriate to; venue,time of year and conditions; type, duration and level of activity; requirements of the group and competence of staff.

The Leader of the trip or visit
The designated leader in charge of the trip is ‘in loco parentis’ and has a duty of care to all pupils on the trip. They are also responsible for:

· Checking the schedule is free on the school calendar prior to planning an educational visit. 

· Identifying the educational purpose of the extra-curricular trip or activity and presenting its benefits to the headteacher.

· Completing all essential documentation for the trip including a risk assessment with the headteacher.

· Informing parents of the proposed extra-curricular trip or activity  in advance of the trip.

· Understanding and operating safeguarding measures throughout the planning, organisation and delivery of the extra-curricular trip or activity.

· Delegating responsibilities to other staff members on the school trip. 

· Ensuring all adults on the trip are aware of their responsibilities and that the necessary checks have been carried out on volunteers in line with the DBS Policy.

Staff respsonsibilities on a trip or visit

· Adhering to this policy at applying its principles when participating in extra-curricular trips and activities.

· Ensuring the safety of the pupils is maximised throughout any educational visit or activity.

· Liaising with Leader to understand personal responsibilities and ensuring the smooth running of the school trip or activity.

· Ensuring that any visit to an outdoor space, e.g. parks and playing fields, are kept clean and free from litter during the trip

Residential Trips
Apart from Moat Mount, no school trip is essential to meet the National Curriculum. The trips complement the NC but a childs failure to attend would not jeopardise his or her fulfilment of NC requirements.
Charging for trips

Please see Charging and Remissions Policy for information.

Staffing ratios
There will be sufficient staff to cope in an emergency and generally.  This will be reviewed before each trip with the trip Leader and the Headteacher depending on the nature of the activities and the needs of the chidlren.  
Additional Information

For information on;

· Weather, clothing and survival

· Farm visits

· Residential visits

· Water margin activities

· Water based activities and swimming

· Snow sports

· Open country activities

Please see London Borough Barnet advice and procedures for educational visits.

Review
This policy was reviewed in September 2018.

It will be reviewed in September 2019.

APPENDIX  1
Further Provision for Pupils with Special EducationalNeeds 

At Monkfrith School, we believe that a child’s needs are paramount. The School values the abilities and achievements of all its pupils and is committed to providing the best learning conditions for each child.

Responsible Person: SENCO/HT/Governor

1. The Governing Body recognises and accepts its duties under the Health and Safety at Work etc Act 1974 and the Disability Discrimination Act in relation to arrangements for school visits.

2. The Governing Body is committed to providing support for those pupils with Special Educational Needs (SEN) so that they can participate as fully as they can in all activities.

3. School visits provide an opportunity for all children to widen their experience in activities not available in the classroom. Safety considerations are paramount, and risk assessment is carried out in advance of each visit to take account of the requirements of all pupils.

4. The Governing Body acknowledges that some pupils with Special Educational Needs may have limitations in participating in all types of activity. Care will be taken to ensure that, subject to these limitations, pupils with Special Educational Needs are included in all activities to the extent of the ability of each child.

5. The Governing Body will take all reasonable steps to provide resources to allow full inclusion for all pupils, subject to the constraints of individual SEN statements, LEA policy and the School’s resources.

